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• Why to present at a medical conference 

• How to deliver a successful Scientific Presentation 

• How to Prepare a Presentation 

• How to Make a Poster 

• Tips for attending international academic conferences 

 

 

 

 



Aims of doing a presentation 

• To get your message across to other professionals  

• To obtain new ideas 

• To create chances for publishing 

– Comments from audience（always relevant and helpful） 

– Potential reviewers 

• To look for collaborative opportunities 

• To be part of the network  

It is not about your knowledge but 
what you are able to communicate 



A successful presentation 

• The transmitter: you 

• The medium: the 

environment 

• The receiver: the audience 

Three parts 

involved in oral 

communication 



The transmitter 

YOU 



Before you go… 

• Review recent work of the field 

• Perform a trial run 

– Rehearse your presentation a few times at home with a timer 

• Prepare for the potential questions and challenges 

 

 



Communicate with the chairperson in advance 

• Make yourself known before the presentation 

• Find out how the session is organized 

• Confirm your time slot 

• Ask if there are any changes in the progamme 

• For smaller audiences or for special lectures, initiate 

conversation with audience if possible 



Go over other topics in the 

same session 



The Universal Speaker’s Law 

• Start with a good outline 
Tell them what you 

are going to tell them 

• Your material and data in detail 

• Use simple sentences 
Tell them 

• Summaries your material and data and finish your 

presentation 

Tell them what you 

told them 



• Do not be late 

– Arrive ahead of time and initiate conversations with a few participants 

• Never act clever than your audience 

– Being arrogant and patronizing is the biggest mistake to make 

• Be careful with humor 

• Finish on time 

 

 



The medium 

Visual Aids 

Audio-microphone 

Accessories-pointer, water 

The Lecture Room 



Visual Aids 

• PowerPoint slides 

– Versions of PowerPoint compatible with the meeting computer 

– Always perform a trial run beforehand 

– Be strict with your use of movies-TRY ahead of time 

– Read the meeting’s guide  

 

 



The receiver 

Be sure to talk about the right topic to the  

right  audience 

Emphasis on your material and data in detail 



How to prepare a presentation 

• Why did you do this? 

• How did you do it? 

• What are the results? 

• What is your interpretation?  

Scientific logic 

• complete (完整) 

• concise (简明扼要) 

• coherent (连贯的、合乎逻辑的) 

Language logic 



A Perfect PowerPoint  

Presentation 

Data 

Structure 



Data/Content 

• Try to focus on the key elements of what you want to say 

• Distinguish the main points from the side issues 

• Do not present conflicting items unless you want to discuss these 

conflicts 

• Summarize in only three sentences what you plan to say 

• Write down what you want the audience to learn or remember from 

your lecture--take home messages 

 



Components for a presentation Description 

Research questions  Rationale for doing this study 

Study design  Retrospective, randomized, and so on 

Inclusion and exclusion criteria Describe  the study population 

Materials and method  Describe patients, technique, statistics, and so on 

Results Based on good statistics 

Conclusions In relation to the research questions 

Authors and contact details introduce yourself and your co-workers 

disclose any conflicts of interest from yourself, 

your group or institute 
If any 

Limit the number of slides to no more 

than 10–12 for a 10-min presentation 



The style 

勿使用过多颜色 

• 标题 40号  

• 小标题 32号 

• 文字 24号 

• 标准字体 

• 使用同一套字体 

• 粗体 

• 特殊效果？ 

• 文字和图表达到平衡 

• 适当留白，勿过于拥挤 

蓝色背景忌用 

红字或黑字 

浅色背景上的 

深色字 

最易分辨 

善用ppt模板 





The rule of six 

• No more than six lines per slides 

• No more than six words per line 

 

 

Less is More 



图和表 

• 简单、直观、干净 

• 使用图、表、照片提高直观效果 

• 图片的质量：200-300dpi、亮度、清晰度 

• 避免失真 

• 文本框对齐，图片整齐排列 

• 表格里数据多时用不同底色标出想要强调的数据 

• 特殊效果：3D？ 



Do use your spell-checker to avoid 

typing errors 



PPT是演讲者的辅助工具 

听众是听您讲，PPT的图表和文字起到辅助作用，并非为了照本宣科 

目的是“被听懂”和达到“让听众跟着您的思路走”的效果 

 



怎么应对学术报告后的提问 

• 回答问题往往比做报告还难 

• 报告者的水平往往在回答问题时反映得更清楚 

• 应该根据事实回答 

• 言简意赅，一语击中 

• 提前准备问题 

• 用提问纸引导问题 

• 切忌没有听清问题就文不对题地瞎答一气 

• 切忌漫无目的地东拉西扯 

• 切忌曲意迎合或顶牛抬杠 

 



What is a poster session? 

• An integral part of the academic program 

• Organized around a mutual theme and is intended to 

encourage the exchange of new scientific knowledge, to create 

a podium for research groups and to stimulate scientific 

discussion 
 

• Poster 

Poster discussion 



Poster 

discussion 

Poster 



海报--可视化沟通工具 

视觉效果  

•信息传递明确！ 

•看上去很美！ 

•3米开外吸引读者，1-2米开外轻松阅读！ 

•能否留住你的观众？ 

3秒驻足+30秒笼统阅读 



怎样做海报 

内容 
(word) 

填入模板 
(ppt) 

文字精简 

图表优化 检查 打印 



文字 

• 大、醒目 

–主标题90-150，或3米以外可以看清 

–内容30-32，1-2米开外轻松阅读！ 

• 精炼、准确 

• 按句分成小段 

 



作者信息 

• 介绍你自己 

–照片和Logo的使用 

–留下联系信息 

• 致谢 

• 利益披露 







检查 

• 打印前 

– 用A4纸打印一份检查是否有打印内容丢失 

– 在海报四周边缘留出最少4cm空白以防打印不准确 

– 检查错别字！！ 

– 确认海报尺寸： 

会议要求 

一般120*90cm或90*120cm 

– 请同学、朋友帮助检查 

 



运输和张贴 

• 自带：包装（防折叠） 

• 定制（会场提取） 

• 参展时间和要求、对号入板 

• 单行册（handouts） 



Digital poster 



Poster 

通常是提问和回答 

主动很重要 



Tips for attending international 

academic conferences 

• Planning Your Visual Performance 

– Dress code 

– Do not wear anything which might detract from the main reason 

of you being there 

夸张的装饰品  民族服装 

• Make a meeting agenda or timetable 

• Never put any personal items like your wallet, mobile 

phone or computer in the congress bag 



A successful presentation 

The outcome very much depends on the 

preparation 

Practice makes perfect 
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Thanks for your attention! 

Comments are welcome  

huxizhangjing@foxmail.com 
 


